APARTMENT COMPLEX WASTE MANAGEMENT CHECKLIST TEMPLATE
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--- GENERAL WASTE COLLECTION ---
[ ] Number of Waste Bins Available
[ ] Last Waste Bin Cleaning Date
[ ] Scheduled Waste Collection Time
[ ] Waste Collection Service Provider (Provider A, Provider B, Provider C)
[ ] Notes on Waste Collection Issues (e.g., missed pickups)
[ ] Location of Primary Waste Collection Area
[ ] Estimated Daily Waste Volume (in lbs/kg)

--- RECYCLING PROGRAM MANAGEMENT ---
[ ] Number of Recycling Bins Available
[ ] Materials Accepted for Recycling (Paper, Cardboard, Plastic (Types 1-7), Glass, Aluminum, Steel)
[ ] Primary Recycling Bin Location(s)
[ ] Description of Recycling Education Materials Provided to Residents
[ ] Date of Last Recycling Program Review
[ ] Recycling Collection Frequency (Weekly, Bi-Weekly, Monthly)
[ ] Proof of Recycling Service Contract

--- ORGANICS/COMPOST COLLECTION (IF APPLICABLE) ---
[ ] Compost Program Type (Curbside Collection, Drop-off Location, On-site Composting, No Program)
[ ] Number of Compost Bins
[ ] Average Weekly Volume (lbs)
[ ] Last Compost Bin Cleaning Date
[ ] Accepted Organic Materials (Fruit & Vegetable Scraps, Coffee Grounds & Filters, Eggshells, Yard Waste (Leaves, Grass Clippings), Food-Soiled Paper Products)
[ ] Resident Education Materials
[ ] Compost Hauler (Company A, Company B, In-House)

--- BULKY WASTE DISPOSAL ---
[ ] Number of Bulky Waste Requests Received This Period
[ ] Scheduled Bulky Waste Collection Date
[ ] Scheduled Collection Time Window
[ ] Type of Bulky Waste (Furniture, Appliance, etc.) (Furniture, Appliance (Working), Appliance (Non-Working), Mattress, Other)
[ ] Description of Bulky Waste Item (if 'Other' selected)
[ ] Location of Bulky Waste Item for Collection
[ ] Disposal Method (Recycle, Landfill, Donation) (Recycle, Landfill, Donation)
[ ] Resident Signature (Confirmation of Item Description)

--- HAZARDOUS WASTE MANAGEMENT ---
[ ] Are there designated hazardous waste collection areas? (Yes, No, Not Applicable)
[ ] Which types of hazardous waste are typically generated? (Batteries (all types), Paint (oil-based and latex), Fluorescent Bulbs, Electronics (e-waste), Aerosol Cans, Pesticides/Herbicides, Cleaning Solvents)
[ ] Upload Hazardous Waste Manifests (if applicable)
[ ] Estimated volume of paint waste generated per month (gallons)
[ ] Date of last hazardous waste container inspection
[ ] Is there a licensed hazardous waste disposal contractor? (Yes, No, Not Applicable)
[ ] Describe any spills or incidents related to hazardous waste (if applicable)

--- ILLEGAL DUMPING PREVENTION ---
[ ] Description of current illegal dumping prevention measures
[ ] Identify known illegal dumping hotspots (GPS coordinates)
[ ] Number of security cameras covering vulnerable areas
[ ] Last patrol date around hotspot locations
[ ] Type of fencing or barriers currently in place (Chain-link, Wooden, Natural (bushes, trees), None)
[ ] Which of the following deterrents are currently utilized? (Increased lighting, Signage (No Dumping), Regular patrols, Security cameras, None)
[ ] Details of recent illegal dumping incidents (date, location, description)

--- CONTRACTOR WASTE MANAGEMENT ---
[ ] Contractor Waste Management Plan Review Status (Reviewed and Approved, Pending Review, Not Applicable)
[ ] Summary of Contractor Waste Management Plan Requirements
[ ] Estimated Waste Generation per Project (in cubic yards)
[ ] Copy of Contractor's Waste Disposal Manifests
[ ] Recycling Participation Required? (Yes, No)
[ ] Date of Last Contractor Waste Management Training
[ ] Notes on Contractor Compliance Issues (if any)

--- RESIDENT EDUCATION & COMMUNICATION ---
[ ] Welcome Letter/Information Packet Content
[ ] Communication Channels Used (e.g., flyers, email, website) (Flyers/Posters, Email Newsletter, Website/Resident Portal, Social Media, Resident Meetings)
[ ] Most Effective Communication Method (Flyers/Posters, Email Newsletter, Website/Resident Portal, Social Media, Resident Meetings)
[ ] Number of Resident Communication Events Held Annually
[ ] Sample Resident Communication Material (Flyer, Email)
[ ] Date of Last Resident Waste Management Education Campaign

--- RECORD KEEPING & REPORTING ---
[ ] Total Waste Generated (lbs/month)
[ ] Total Recycled Material (lbs/month)
[ ] Recycling Rate (%)
[ ] Date of Last Waste Audit
[ ] Summary of Waste Audit Findings
[ ] Disposal Costs (monthly)
[ ] Reporting Method (e.g., manual, software) (Manual, Software)
[ ] Supporting Documentation (e.g., invoices, audit reports)

--- COMPLIANCE & AUDITING ---
[ ] Last Audit Date
[ ] Audit Score (0-100)
[ ] Audit Findings & Recommendations
[ ] Regulatory Frameworks Used (e.g., Local Ordinance, State Law) (Local Ordinance, State Law, Federal Regulation, Other)
[ ] Supporting Audit Documentation (Permits, Certificates)
[ ] Compliance Status (Post-Audit) (Compliant, Minor Non-Compliance, Major Non-Compliance, Pending Correction)
[ ] Corrective Action Deadline

--- END OF TEMPLATE ---
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