
Energy Audit Compliance Checklist
Template

Scope & Planning
Verify audit scope, objectives, and planning documents are complete and approved.

ChecklistGuro

Audit Project Name

Write something...

Audit Objectives & Scope Description

Write something...

Audit Start Date

Enter date...

Audit End Date (Estimated)

Enter date...

https://checklistguro.com/


Team & Responsibilities
Confirm audit team members are appropriately trained and understand their
responsibilities.

Audit Type
Level 1 (Limited Scope)

Level 2 (Detailed Assessment)

Level 3 (Comprehensive)

Estimated Audit Duration (Hours)

Enter a number...

Areas/Buildings Included in Audit
Building A

Building B

Warehouse

Data Center

Audit Team Lead
Select Team Lead

Name 1

Name 2

Name 3



Data Collection & Analysis
Check data collection methods, accuracy, and analysis techniques used for energy
consumption assessment.

Energy Specialist
Select Specialist

Name 1

Name 2

Building Engineer
Select Engineer

Name 1

Name 2

Team Lead Training Expiration Date

Enter date...

Years of Experience (Energy Specialist)

Enter a number...

Brief Summary of Team Member Roles & Responsibilities

Write something...



Building Systems Assessment
Evaluate the performance of HVAC, lighting, insulation, and other building systems.

Total Electricity Consumption (kWh)

Enter a number...

Total Natural Gas Consumption (therms)

Enter a number...

Average Monthly Temperature (°F/°C)

Enter a number...

Date of Data Collection

Enter date...

Data Source Verification Method
Utility Bills

Building Management System (BMS)

Manual Meter Readings

Submetering Data

Notes on Data Collection Process

Write something...



HVAC System Operating Temperature (Supply)

Enter a number...

Lighting Power Density (W/sq ft)

Enter a number...

Insulation Condition (Walls)
Excellent

Good

Fair

Poor

Notes on Window and Door Condition

Write something...

Last HVAC Filter Replacement

Enter date...

Building Automation System (BAS) Functionality
Temperature Control

Lighting Control

Scheduling

Monitoring

Alerting



Equipment Inventory & Performance
Review equipment lists, operating parameters, and maintenance records to assess energy
efficiency.

Roof Condition
Excellent

Good

Fair

Poor

Equipment ID

Enter a number...

Equipment Name/Type

Write something...

Rated Capacity (kW/BTU/etc.)

Enter a number...

Actual Operating Capacity (kW/BTU/etc.)

Enter a number...

Energy Consumption (kWh/Therms/etc.) - Last Month

Enter a number...



Energy Consumption Baseline
Validate the established energy consumption baseline and ensure it accurately represents
historical data.

Last Maintenance Date

Enter date...

Maintenance Notes/Observations

Write something...

Equipment Condition
Excellent

Good

Fair

Poor

Baseline Year

Enter a number...

Total Energy Consumption (Baseline Year)

Enter a number...



Compliance with Regulations
Check adherence to relevant energy efficiency regulations and standards (e.g., ASHRAE,
ISO 50001).

Units of Measurement (e.g., kWh, MMBtu)

Enter a number...

Description of Data Sources Used

Write something...

Baseline Energy Data File (e.g., Excel, CSV)

  Upload File

Data Validation Method
Visual Inspection

Statistical Analysis

Comparison with Industry Benchmarks

Applicable Energy Standard
ASHRAE 90.1

IECC

ISO 50001

Local Regulations

Other (Specify)



Recommendations & Reporting
Review energy conservation recommendations and confirm their feasibility and potential
savings.

Standard Version

Enter a number...

Regulatory Requirements Summary

Write something...

Last Compliance Review Date

Enter date...

Third-Party Verification Status
Verified

Not Verified

Planned

Supporting Documentation

  Upload File



Summary of Key Recommendations

Write something...

Estimated Cost of Implementation (USD)

Enter a number...

Estimated Annual Energy Savings (kWh)

Enter a number...

Estimated Annual Cost Savings (USD)

Enter a number...

Recommendation Prioritization (High/Medium/Low)
High

Medium

Low

Recommended Implementation Date

Enter date...

Supporting Documentation (e.g., vendor quotes, calculations)

  Upload File



Documentation & Record Keeping
Ensure proper documentation of audit findings, recommendations, and implementation
status.

Notes/Comments on Recommendations

Write something...

Audit Report Creation Date

Enter date...

Summary of Audit Findings

Write something...

Supporting Data Files (e.g., utility bills, equipment specifications)

  Upload File

Document Retention Policy Applied?
Yes

No

N/A



Implementation & Follow-Up
Check tracking and verification of implemented recommendations and ongoing energy
performance monitoring.

Number of Pages in Audit Report

Enter a number...

Version Number of Audit Report

Write something...

Auditor Signature

Implementation Start Date

Enter date...

Implementation Completion Date

Enter date...

Estimated Cost Savings (Annual)

Enter a number...



Actual Cost Savings (Annual)

Enter a number...

Implementation Status
Not Started

In Progress

Completed

Delayed

Comments/Challenges Faced

Write something...

Supporting Documentation (e.g., invoices, reports)

  Upload File


