FLOWER SHOP WORKSHOP END-OF-DAY CLOSING & SECURITY CHECKLIST 2026

Created by ChecklistGuro (https://checklistguro.com)


--- FLORAL INVENTORY & PERISHABLES CARE ---
[ ] Completed Hydration Tasks (Stems trimmed and re-cut, Buckets cleaned and refilled with fresh water, Flower food/preservative added to water, Sensitive blooms moved to cooler)
[ ] Total Number of Buckets Replaced
[ ] Note any wilted or unusable flowers
[ ] Date of Inventory Check
[ ] Florist/Staff Member Confirmation

--- STATION & WORKSPACE SANITIZATION ---
[ ] Surfaces & Tools Cleaned (Work Tables & Counters, Floral Shears & Pruners, Flower Buckets & Vases, Floral Foam & Accessories)
[ ] Cleaning Agent Used
[ ] Number of Buckets Sanitized
[ ] Notes on Spills or Deep Cleaning Needs
[ ] Sanitization Supervisor Approval

--- EQUIPMENT & TOOL MAINTENANCE ---
[ ] Tools Inspected and Sanitized (Floral Shears & Pruners, Floral Knives, Wire Cutters, Floral Needle Tools, Cleaning Brushes)
[ ] Condition Report
[ ] Tool Sanitization Method Used (Alcohol Wipe, Bleach Solution, Soap and Water, Other)
[ ] Number of Tools Sent for Sharpening
[ ] Maintenance Supervisor Sign-off

--- POINT OF SALE (POS) & FINANCIAL RECONCILIATION ---
[ ] Total Daily Cash Sales
[ ] Total Digital/Card Sales
[ ] Cash Drawer Discrepancy
[ ] End-of-Day Reconciliation Tasks Completed (Daily sales report printed, Credit card terminal settled, Cash drawer balanced, Digital receipts emailed to owner)
[ ] Daily Transaction Report Image
[ ] Manager/Closer Signature

--- ORDER MANAGEMENT & MORNING PREP ---
[ ] Completed Arrangements for Tomorrow Morning (Birthday Arrangements, Sympathy Arrangements, Subscription/Weekly Deliveries, Corporate/Bulk Orders)
[ ] Next Day Delivery Date
[ ] Total Number of Pending Deliveries
[ ] Urgent Notes for Morning Staff
[ ] Photo of Prepared Delivery Manifest
[ ] Closing Manager Verification

--- FACILITY LIGHTING & CLIMATE CONTROL ---
[ ] Lights Deactivated (Front Display Lights, Workshop Overhead Lights, Back Office/Storage Lights, Outdoor/Signage Lighting)
[ ] Flower Cooler Temperature (°C/°F)
[ ] HVAC/Climate Setting Status (Night Mode Active, Standard Temperature Maintained, Issue Detected - Maintenance Required)
[ ] Temperature Discrepancy Notes
[ ] Climate Check Completion Time
[ ] Closing Manager Verification

--- SECURITY & PERIMETER LOCKDOWN ---
[ ] Points of Entry Verified (Front Entrance/Main Door, Back Delivery Door, Side/Staff Entrance, Window Locks & Displays, Loading Dock/Service Door)
[ ] Alarm System Status (Armed - Stay Mode, Armed - Away Mode, System Error/Not Armed)
[ ] Safe/Cash Box Secured
[ ] Final Lockdown Time
[ ] Closing Manager Verification

--- END OF TEMPLATE ---
Transform this text into a digital, automated, and trackable mobile app!
Visit: https://checklistguro.com/templates/flower-shop-management/flower-shop-workshop-end-of-day-closing-security-checklist-2026
(Click "Install Template" to launch your digital inspection tool immediately)
