FREIGHT FORWARDING DOCUMENTATION & COMPLIANCE CHECKLIST 2026
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--- PRE-SHIPMENT DOCUMENTATION AUDIT ---
[ ] Document Review Date
[ ] Commercial Invoice Verified (Yes, No, N/A)
[ ] Packing List Accuracy (Matches Manifest, Discrepancies Found)
[ ] Upload Verified Commercial Invoice
[ ] Discrepancy Notes
[ ] Auditor Signature

--- CUSTOMS & REGULATORY COMPLIANCE ---
[ ] HS Code Verification Status (Verified and Accurate, Pending Classification, Discrepancy Found)
[ ] Required Regulatory Certificates (Certificate of Origin, Phytosanitary Certificate, Import/Export License, Certificate of Analysis, C-TPAT Certification)
[ ] Customs Declaration Date
[ ] Upload Customs Clearance Permit
[ ] Regulatory Discrepancy Notes
[ ] Compliance Officer Approval

--- TRANSPORT & LOGISTICS INSTRUCTIONS ---
[ ] Mode of Transport (Air Freight, Ocean Freight, Road Freight, Rail Freight)
[ ] Carrier Name
[ ] Bill of Lading / Waybill Number
[ ] Scheduled Departure Date
[ ] Port of Loading / Origin Point
[ ] Required Handling Instructions (Fragile, Keep Upright, Temperature Controlled, Do Not Stack)
[ ] Transport Instruction Document (PDF/Image)
[ ] Logistics Coordinator Verification

--- CARGO MANIFEST & WEIGHT VERIFICATION ---
[ ] Total Gross Weight (kg)
[ ] Total Net Weight (kg)
[ ] Total Package Count
[ ] Weight Discrepancy Detected (No Discrepancy, Minor Discrepancy (<5%), Major Discrepancy (>5%))
[ ] Weight Bridge / Scale Certificate
[ ] Verifier Signature

--- INSURANCE & RISK MANAGEMENT ---
[ ] Insurance Coverage Type (All-Risk Cargo Insurance, Carrier Liability Only, Third-Party Liability, No Insurance Provided)
[ ] Total Insured Value (USD)
[ ] Insurance Policy Expiry Date
[ ] Certificate of Insurance (COI)
[ ] Risk Mitigation Steps Taken (Tamper-Evident Seals Applied, GPS Tracking Active, Specialized Packaging Used, High-Value Security Escort)
[ ] Compliance Officer Approval

--- SPECIAL HANDLING & COMPLIANCE REQUIREMENTS ---
[ ] Special Handling Requirements (Perishable / Temperature Controlled, Hazardous Materials (HAZMAT), Fragile / High-Value, Dangerous Goods (DG), Stacking Restrictions Apply)
[ ] Special Handling Instructions
[ ] Safety Data Sheet (SDS) / MSDS Upload
[ ] Compliance Certificate Expiry Date
[ ] Compliance Officer Verification

--- DIGITAL DOCUMENTATION & DATA INTEGRITY ---
[ ] Date of Electronic Filing
[ ] EDI Transmission Status (Success, Failed, Pending, Manual Intervention Required)
[ ] Digital Waybill/BoL Copy
[ ] Verified Data Fields (Consignee Details, Shipper Information, Description of Goods, Container/Pallet Numbers, Incoterms)
[ ] System Error/Discrepancy Notes
[ ] Compliance Officer Validation

--- POST-SHIPMENT & RECORD KEEPING ---
[ ] Date of Document Archiving
[ ] Archive Reference Number
[ ] Digital Copy of Completed Waybill
[ ] Storage Location Status (Cloud Storage, Physical Archive, ERP/TMS Integrated)
[ ] Compliance Officer Verification

--- END OF TEMPLATE ---
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