FURNITURE INVENTORY DAMAGE ASSESSMENT CHECKLIST TEMPLATE

Created by ChecklistGuro (https://checklistguro.com)


--- ITEM IDENTIFICATION ---
[ ] Item ID
[ ] Item Name
[ ] Item Category (Chairs, Tables, Sofas, Beds, Storage, Outdoor)
[ ] Date of Entry
[ ] Manufacturer
[ ] Quantity
[ ] Model Number

--- INITIAL CONDITION ASSESSMENT ---
[ ] Date of Assessment
[ ] Time of Assessment
[ ] Quantity Received
[ ] Packaging Condition (Excellent, Good, Fair, Damaged)
[ ] Detailed Description of Packaging
[ ] Item Appearance (New, Like New, Shows Wear)

--- DAMAGE IDENTIFICATION ---
[ ] Description of Damage (e.g., scratch length, dent size)
[ ] Measurement of Damage (e.g., scratch depth in mm)
[ ] Type of Damage (Scratch, Dent, Chip, Tear, Crack, Stain, Other)
[ ] Upload Photo of Damage
[ ] Quantity of Damage Instances
[ ] Location of Damage on Item (Top, Bottom, Side, Front, Back, Edge)

--- DAMAGE SEVERITY RATING ---
[ ] Overall Damage Severity (None, Minor, Moderate, Major, Catastrophic)
[ ] Estimated Repair Cost ($)
[ ] Impact on Usability (No Impact, Minor Impact, Moderate Impact, Significant Impact)
[ ] Detailed Description of Severity
[ ] Potential for Further Deterioration? (No, Possible, Likely)

--- PHOTOGRAPHIC EVIDENCE ---
[ ] Overall Item Photo
[ ] Photo of Damage - Area 1
[ ] Photo of Damage - Area 2
[ ] Close-up Photo of Damage Detail
[ ] Image Sequence Number
[ ] Photo Description

--- CAUSE OF DAMAGE (IF KNOWN) ---
[ ] Shipping Related (Impact Damage, Moisture Damage, Poor Packaging, Handling Errors)
[ ] Handling Related (Employee Mishandling, Customer Damage, Incorrect Storage)
[ ] Detailed Explanation (optional)
[ ] Assembly/Installation Related (Incorrect Assembly, Installation Error)
[ ] Severity Score (1-10)

--- REPORTING & RESOLUTION ---
[ ] Claim Filed with Supplier? (Yes, No)
[ ] Resolution Method Selected (Repair, Replacement, Credit, Write-off)
[ ] Detailed Description of Resolution Plan
[ ] Date Resolution Plan Initiated
[ ] Estimated Repair/Replacement Cost (if applicable)
[ ] Additional Notes/Comments regarding Resolution

--- FINAL STATUS ---
[ ] Disposition (Repaired, Replaced, Scrapped, Sold As-Is)
[ ] Date of Resolution
[ ] Resolution Details
[ ] Replacement Cost (if applicable)
[ ] Claim Status (if applicable) (Claim Filed, Claim Approved, Claim Denied, No Claim Filed)
[ ] Claim Reference Number (if applicable)

--- END OF TEMPLATE ---
Transform this text into a digital, automated, and trackable mobile app!
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