HARDWARE STORE INVENTORY VENDOR COMPLIANCE CHECKLIST
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--- DELIVERY CONFIRMATION ---
[ ] Delivery Date
[ ] Delivery Time
[ ] Purchase Order Number
[ ] Quantity Received
[ ] Condition of Goods (Upon Arrival) (Excellent, Good, Fair, Damaged)
[ ] Detailed Description of Any Damages/Discrepancies
[ ] Invoice Received? (Yes, No)
[ ] Invoice Number

--- PRODUCT LABELING VERIFICATION ---
[ ] Label Presence (Present, Missing)
[ ] Barcode Scanability (Scans Correctly, Unscannable, Partially Scannable)
[ ] UPC/DCI Code Accuracy (Correct, Incorrect, Unreadable)
[ ] Description Accuracy
[ ] Weight/Size Consistency (Matches Product, Discrepancy Exists, N/A)
[ ] Label Image (For Review)

--- PRICING ACCURACY ---
[ ] Vendor Listed Price
[ ] Purchase Order Price
[ ] Actual Received Price (if different)
[ ] Price Variance Reason (if applicable) (Contractual Agreement, Promotional Discount, Currency Fluctuation, Error - Vendor, Error - Internal, Other)
[ ] Notes/Explanation (for discrepancies)
[ ] Price Approved? (Yes, No)

--- PACKAGING STANDARDS ---
[ ] Package Weight (lbs)
[ ] Packaging Material (Cardboard, Plastic, Wood, Foam, Other)
[ ] Describe any visible damage to packaging
[ ] Packaging Labeling (Complete & Accurate, Missing Information, Inaccurate Information)
[ ] Upload Photo of Packaging

--- EXPIRATION DATES/SHELF LIFE ---
[ ] Expiration Date
[ ] Days Until Expiration
[ ] Shelf Life Category (Short (0-3 Months), Medium (3-6 Months), Long (6+ Months))
[ ] Storage Conditions Notes
[ ] Expiration Date Verified? (Yes, No, N/A)
[ ] Lot Number

--- DOCUMENTATION REVIEW ---
[ ] Certificate of Origin - Upload
[ ] Material Safety Data Sheet (MSDS) - Upload
[ ] Document Completeness (Complete, Incomplete, N/A)
[ ] Document Expiration Date
[ ] Document Version Number
[ ] Document Reference Number

--- RETURNS & CREDITS ---
[ ] Return Authorization Number
[ ] Reason for Return (Vendor's Explanation)
[ ] Quantity Returned
[ ] Condition of Returned Goods (New, Used, Damaged)
[ ] Credit Amount Requested
[ ] Credit Type (Credit Memo, Account Payable Refund)
[ ] Date of Return Request
[ ] Vendor Comments/Notes Regarding Return

--- PAYMENT TERMS & INVOICING ---
[ ] Invoice Number
[ ] Invoice Date
[ ] Total Invoice Amount
[ ] Payment Terms (e.g., Net 30, Net 60) (Net 30, Net 60, Net 90, Due Upon Receipt)
[ ] Discount Applied (if any)
[ ] Discount Amount
[ ] Payment Method (Check, Wire Transfer, Credit Card)
[ ] Notes/Comments (e.g., PO number, special instructions)

--- VENDOR COMMUNICATION LOG ---
[ ] Communication Date
[ ] Communication Method (Phone, Email, In-Person, Written Correspondence)
[ ] Summary of Communication
[ ] Issue Category (Pricing Discrepancy, Delivery Delay, Product Quality, Labeling Issue, Other)
[ ] Reference Number (PO/Invoice)
[ ] Resolution Status (Open, Resolved, Pending)
[ ] Vendor Response
[ ] Contact Person (Vendor)

--- CORRECTIVE ACTION PLAN ---
[ ] Description of Non-Compliance Issue
[ ] Quantity Discrepancy (if applicable)
[ ] Date of Issue Identified
[ ] Severity Level (Low, Medium, High) (Low, Medium, High)
[ ] Proposed Corrective Action
[ ] Target Completion Date
[ ] Responsible Party
[ ] Notes / Comments

--- END OF TEMPLATE ---
Transform this text into a digital, automated, and trackable mobile app!
Visit: https://checklistguro.com/templates/inventory-management/hardware-store-inventory-vendor-compliance-checklist
(Click "Install Template" to launch your digital inspection tool immediately)
