HOA COMPLIANCE CHECKLIST FOR RENTAL PROPERTIES

Created by ChecklistGuro (https://checklistguro.com)


--- REVIEW HOA GOVERNING DOCUMENTS ---
[ ] Summary of Current HOA Rules Regarding Rentals
[ ] Are rentals explicitly permitted by the HOA? (Yes, No, Unclear)
[ ] Maximum Number of Rental Units Allowed (if applicable)
[ ] Date of Last Review of HOA Governing Documents
[ ] Notes on Any Recent Amendments or Changes to Governing Documents
[ ] Upload a Copy of the Current HOA Governing Documents

--- RENTAL LICENSE & REGISTRATION ---
[ ] City/Municipality Requiring Registration
[ ] License/Registration Number
[ ] Registration Issue Date
[ ] Registration Expiration Date
[ ] Associated Fees (if applicable)
[ ] Registration Status (Active, Pending, Expired, Cancelled)
[ ] Copy of Registration Document

--- GUEST & TENANT RESTRICTIONS ---
[ ] Maximum Occupancy Per Unit
[ ] Lease Duration Restrictions? (No Restrictions, Minimum Lease Length (e.g., 6 months), Maximum Lease Length (e.g., 12 months))
[ ] Guest Restrictions? (Guest Stay Limit (Days), Guest Registration Required, Guest Parking Restrictions)
[ ] Tenant Screening Process? (No Screening, Basic Screening (Credit/Background), Full Screening (Income Verification, References))
[ ] Notes on Specific Guest/Tenant Restrictions

--- PROPERTY APPEARANCE & MAINTENANCE ---
[ ] Landscaping Inspection Score (1-5)
[ ] Exterior Paint Condition (Excellent, Good, Fair, Poor)
[ ] Last Exterior Cleaning Date
[ ] Exterior Maintenance Needed (Power Washing, Gutter Cleaning, Fence Repair, Window Cleaning, None)
[ ] Photo Documentation (Exterior)
[ ] Driveway/Walkway Cracks (Count)

--- PARKING REGULATIONS ---
[ ] Designated Parking Space Number(s) (Assigned Space 1, Assigned Space 2, Open Parking, N/A - No Assigned Parking)
[ ] Number of Resident Vehicles
[ ] Number of Guest Vehicles
[ ] Guest Parking Procedures (Guest Parking Permits Required, Guest Parking in Designated Areas, Open Guest Parking, N/A - No Guest Parking)
[ ] Notes on Parking Restrictions

--- NOISE & NUISANCE POLICIES ---
[ ] Describe any noise complaints received (if any)
[ ] Is a Quiet Hours policy clearly outlined in the lease agreement? (Yes, No, Not Applicable)
[ ] Number of documented noise complaints in the last 12 months
[ ] Date of last tenant notification regarding noise policy
[ ] Which noise-related violations occurred (select all that apply) (Loud Music, Excessive Shouting, Parties, Construction/Renovation Noise, Other (specify in LONG_TEXT))
[ ] Details of 'Other' noise violation (if selected above)

--- PET POLICIES ---
[ ] Is pet ownership allowed? (Yes, No, With Restrictions)
[ ] Maximum Number of Pets Allowed
[ ] Allowed Pet Types (Dogs, Cats, Other)
[ ] Specific Breed Restrictions (if any)
[ ] Pet Weight Limit (lbs)
[ ] Proof of Rabies Vaccination
[ ] Pet Rent/Fee (per month)

--- INSURANCE REQUIREMENTS ---
[ ] Liability Insurance Coverage Amount (USD)
[ ] Property Insurance Coverage Amount (USD)
[ ] Insurance Provider Name (Provider A, Provider B, Provider C)
[ ] Insurance Policy Expiration Date
[ ] Upload Insurance Certificate of Insurance (COI)
[ ] HOA Endorsement Required? (Yes, No)

--- COMMUNICATION & NOTIFICATIONS ---
[ ] Last HOA Board Meeting Attendance
[ ] Summary of Key Discussion Points from Last HOA Meeting
[ ] Method of Communication with HOA (e.g., Email, Phone, Portal) (Email, Phone, HOA Portal, Other)
[ ] Notes from Recent Communication with HOA Management
[ ] Date of Next Scheduled Communication with HOA
[ ] Type of Communication Needed (e.g., Question, Complaint, Update) (Question, Complaint, Update, Other)

--- RECORD KEEPING & DOCUMENTATION ---
[ ] Date of HOA Communication
[ ] Summary of HOA Communication
[ ] Attached Communication Documents (Emails, Letters)
[ ] Type of Communication (e.g., Inspection, Violation Notice, General Inquiry) (Inspection, Violation Notice, General Inquiry, Meeting Minutes, Other)
[ ] Violation Number (If Applicable)
[ ] Deadline for Response (If Applicable)
[ ] Notes on Resolution/Action Taken

--- END OF TEMPLATE ---
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