INSURANCE POLICY COMPLIANCE CHECKLIST

Created by ChecklistGuro (https://checklistguro.com)


--- POLICY REVIEW & VALIDATION ---
[ ] Policy Effective Date
[ ] Policy Expiration Date
[ ] Policy Number
[ ] Policy Type (General Liability, Property, Workers' Compensation, Commercial Auto, Umbrella, Other)
[ ] Insurer Name
[ ] Brief Policy Summary
[ ] Uploaded Policy Document
[ ] Policy Status (Active, Pending Renewal, Cancelled, Lapsed)

--- COVERAGE ADEQUACY ASSESSMENT ---
[ ] Current Property Value
[ ] Current Business Interruption Revenue (Annual)
[ ] Risk Assessment Category (e.g., Low, Medium, High) (Low, Medium, High)
[ ] Liability Insurance Limit
[ ] Current Coverage Level Adequate? (Yes, No, Unsure)
[ ] Justification for Coverage Adequacy
[ ] Estimated Replacement Cost
[ ] Date of Last Coverage Review

--- REGULATORY COMPLIANCE ---
[ ] Applicable State Regulations (None, State A, State B, State C)
[ ] Relevant Federal Regulations (HIPAA, GLBA, FCRA, Dodd-Frank Act, None)
[ ] Last Regulatory Compliance Review Date
[ ] Summary of Regulatory Changes Since Last Review
[ ] Supporting Documentation (e.g., Compliance Reports)
[ ] Compliance Training Completion Status (Completed, In Progress, Not Started)
[ ] Compliance Review Score (if applicable)

--- DOCUMENTATION & RECORDKEEPING ---
[ ] Policy Document Upload
[ ] Endorsements & Amendments Upload
[ ] Policy Effective Date
[ ] Policy Expiration Date
[ ] Policy Number
[ ] Notes on Document Review
[ ] Document Storage Location (Shared Drive, Cloud Storage, Physical Archive)

--- PREMIUM PAYMENT & BUDGETING ---
[ ] Total Premium Amount
[ ] Premium Payment Due Date
[ ] Actual Payment Date
[ ] Payment Amount
[ ] Payment Method (Check, Wire Transfer, ACH, Credit Card)
[ ] Payment Confirmation Reference Number
[ ] Budget Allocation for Insurance
[ ] Payment Status (Paid, Pending, Overdue)

--- RISK ASSESSMENT UPDATES ---
[ ] Date of Last Risk Assessment
[ ] Summary of Risk Assessment Findings
[ ] Change in Business Value (USD)
[ ] Significant Risk Changes Identified? (Yes, No)
[ ] Description of Risk Mitigation Actions
[ ] Estimated Impact of Risk (Scale 1-5)
[ ] Affected Risk Categories (Property, Liability, Business Interruption, Cybersecurity, Workers' Compensation)
[ ] Date of Next Risk Assessment Review

--- RENEWAL PROCESS & TIMELINE ---
[ ] Renewal Date
[ ] Notification Date (to Insurer)
[ ] Quote Deadline
[ ] Number of Quotes Received
[ ] Renewal Strategy (e.g., Renew, Shop, Negotiate) (Renew, Shop, Negotiate)
[ ] Renewal Strategy Notes
[ ] Policy Effective Date (New)
[ ] Renewal Quote Documents

--- CLAIMS MANAGEMENT INTEGRATION ---
[ ] Claims Submission Method (Online Portal, Email, Mail)
[ ] Average Claims Processing Time (Days)
[ ] Description of Claims System Integration Points
[ ] Last Claims System Integration Review Date
[ ] Data Fields Automatically Synced to Claims System (Policy Number, Insured Name, Date of Loss, Loss Description, Claim Amount)
[ ] Contact Person for Claims Integration Issues

--- POLICY ENDORSEMENTS & AMENDMENTS ---
[ ] Endorsement/Amendment Request Date
[ ] Description of Endorsement/Amendment
[ ] Type of Endorsement/Amendment (Coverage Change, Premium Adjustment, Policy Correction, Beneficiary Change, Other)
[ ] Supporting Documentation (e.g., quotes, legal agreements)
[ ] Endorsement/Amendment Effective Date
[ ] Premium Change (if applicable)
[ ] Reference Number/ID
[ ] Authorized Signature

--- AUDIT TRAIL & REPORTING ---
[ ] Audit Date
[ ] Summary of Audit Findings
[ ] Audit Outcome (Compliant, Minor Deviation, Major Deviation, Not Compliant)
[ ] Corrective Actions Required (if any)
[ ] Corrective Action Due Date
[ ] Auditor Signature
[ ] Policy Number Verified

--- END OF TEMPLATE ---
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