LUXURY HOME SALES CHECKLIST

Created by ChecklistGuro (https://checklistguro.com)


--- PRE-LISTING & PROPERTY ASSESSMENT ---
[ ] Estimated Property Value (Initial Appraisal)
[ ] Detailed Property Condition Assessment (including luxury-specific features)
[ ] Property Style (e.g., Modern, Traditional, Mediterranean) (Modern, Traditional, Mediterranean, Contemporary, Other)
[ ] Key Property Amenities (Select all that apply) (Infinity Pool, Smart Home Integration, Home Theater, Wine Cellar, Gated Entry, Private Beach Access, Helipad, Elevator, Guest House)
[ ] Date of Last Major Renovation/Update
[ ] Notes on Unique Property Features or History (for marketing)
[ ] Preliminary Property Photos (for analysis and marketing planning)
[ ] HOA/Association Status (if applicable) (Yes, No, Unknown)

--- MARKETING & PRESENTATION ---
[ ] Professional Photography Package (High-Resolution)
[ ] Drone Footage (Video & Still)
[ ] Compelling Property Description (SEO Optimized)
[ ] Marketing Channels Used (Select all that apply) (Luxury Real Estate Portals, Social Media (Instagram, Facebook, LinkedIn), Direct Mail to Target Audience, Exclusive Brokerage Network, Print Advertising (Luxury Magazines), International Marketing)
[ ] Budget Allocation for Marketing (USD)
[ ] Virtual Staging Required? (Yes, No)
[ ] Key Selling Points / Unique Features to Highlight
[ ] Floor Plans & Site Plans

--- BUYER QUALIFICATION & RELATIONSHIP BUILDING ---
[ ] Estimated Net Worth (Buyer/Entity)
[ ] Source of Funds Verification Notes
[ ] Buyer Type (First-Time Luxury Buyer, Experienced Luxury Buyer, International Buyer, Investment Property, Other)
[ ] Motivation for Purchase (Primary Residence, Vacation Home, Investment, Relocation, Other)
[ ] Initial Contact Date
[ ] Buyer's Financial Profile Summary (Confidential)
[ ] Preferred Communication Method (Email, Phone, Text Message, In-Person Meeting)
[ ] Supporting Financial Documentation (Secure Upload)

--- SHOWINGS & OPEN HOUSES ---
[ ] Scheduled Showing Date
[ ] Scheduled Showing Time
[ ] Client Viewing Location (if applicable)
[ ] Showing Type (Open House, Private Showing, Virtual Tour) (Open House, Private Showing, Virtual Tour)
[ ] Estimated Attendance (Open House)
[ ] Notes on Client Preferences/Requests (before showing)
[ ] Property Features Highlighted During Showing (Kitchen Appliances, Smart Home Technology, Outdoor Space, Architectural Details, Views, Amenities (Pool, Gym, etc.))
[ ] Feedback from Potential Buyers (immediately after showing)
[ ] Photos/Videos from Showing (if applicable)

--- OFFER NEGOTIATION & CONTRACT MANAGEMENT ---
[ ] Buyer's Initial Offer Details
[ ] Offer Price
[ ] Earnest Money Deposit Amount
[ ] Contingency Type(s) Included in Offer (e.g., Financing, Inspection, Appraisal) (Financing, Inspection, Appraisal, Sale of Buyer's Property, Other)
[ ] Expiration Date of Offer
[ ] Counter Offer Details & Rationale
[ ] Adjusted Offer Price (if applicable)
[ ] Closing Date Negotiation Outcome (Original Date Accepted, Negotiated Earlier, Negotiated Later)
[ ] Special Conditions/Addenda Summary

--- ESCROW & CLOSING ---
[ ] Escrow Opening Date
[ ] Earnest Money Deposit Amount
[ ] Title Company Selection (Option A, Option B, Option C)
[ ] Loan Contingency Removal Deadline
[ ] Inspection Contingency Removal Deadline
[ ] Inspection Report Summary & Resolution Notes
[ ] Home Warranty Status (Included, Excluded, Negotiated)
[ ] Closing Date
[ ] Recording Office Location

--- POST-SALE & CLIENT RELATIONS ---
[ ] Client Thank You Note
[ ] Client Follow-Up Method (Phone Call, Email, Handwritten Card, In-Person Visit)
[ ] Date of Client Follow-Up
[ ] Number of Referrals Received (Post-Sale)
[ ] Feedback Received from Client (and actions taken)
[ ] Copy of Client Testimonial (if applicable)
[ ] Client Satisfaction Survey Sent? (Yes, No)
[ ] Notes on Client Relationship - Future Opportunities?

--- END OF TEMPLATE ---
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