MRP BATCH RECORD REVIEW CHECKLIST
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--- BATCH HEADER INFORMATION ---
[ ] Batch Number
[ ] Production Start Date
[ ] Production Start Time
[ ] Planned Production Quantity
[ ] Actual Production Quantity
[ ] Product Type (Type A, Type B, Type C)
[ ] Batch Status (Planned, In Progress, Completed, Cancelled)

--- MATERIAL USAGE VERIFICATION ---
[ ] Quantity Issued (Raw Material A)
[ ] Quantity Ordered (Raw Material A)
[ ] Quantity Variance (Raw Material A)
[ ] Material Status (Raw Material A) (Good, Damaged, Expired, Rejected)
[ ] Supporting Documentation (e.g., receiving slip)
[ ] Notes/Comments regarding material usage

--- PROCESS PARAMETER ADHERENCE ---
[ ] Temperature (Celsius)
[ ] Pressure (PSI)
[ ] Reaction Time (HH:MM)
[ ] Mixing Speed (RPM)
[ ] Parameter Verification Date
[ ] Parameter Verification Signature

--- EQUIPMENT LOG REVIEW ---
[ ] Equipment Log Entry Date
[ ] Time of Log Entry
[ ] Brief Description of Equipment Usage
[ ] Operating Temperature (if applicable)
[ ] Operating Pressure (if applicable)
[ ] Any Unusual Noises or Vibrations Observed
[ ] Supporting Documentation/Images (if any)
[ ] Operator Signature

--- QUALITY CONTROL CHECKS ---
[ ] Temperature (Process 1)
[ ] Pressure (Process 1)
[ ] pH Level
[ ] Moisture Content (%)
[ ] Visual Inspection Results (Color, Odor, Clarity) (Acceptable, Slight Deviation, Significant Deviation)
[ ] QC Testing Date
[ ] QC Testing Time
[ ] QC Tester Signature

--- DOCUMENTATION & SIGN-OFF ---
[ ] Review Date
[ ] Reviewer Comments/Observations
[ ] Reviewer Signature
[ ] Batch Status (Approved/Rejected/Hold) (Approved, Rejected, Hold)
[ ] Deviation Report Reference (if applicable)
[ ] Authorizing Personnel Signature (if applicable)

--- DEVIATION & CORRECTIVE ACTIONS ---
[ ] Description of Deviation
[ ] Quantity Impacted (if applicable)
[ ] Date of Deviation
[ ] Time of Deviation (if applicable)
[ ] Deviation Category (e.g., Material, Equipment, Process) (Material, Equipment, Process, Personnel, Other)
[ ] Root Cause Analysis
[ ] Corrective Action Taken
[ ] Signature of Person Implementing Corrective Action
[ ] Date of Corrective Action Implementation

--- BATCH RELEASE AUTHORIZATION ---
[ ] Release Date
[ ] Release Time
[ ] Release Status (Approved, Rejected, Pending Review)
[ ] Batch Quantity Released
[ ] Release Comments (if applicable)
[ ] Authorizing Personnel Signature
[ ] Release Reason (Met all requirements, Minor deviation - approved, Requires further investigation)

--- RECORD RETENTION ---
[ ] Record Creation Date
[ ] Record Retention Period (Years)
[ ] Retention Justification (Regulatory/Internal)
[ ] Storage Location (On-site Archive, Off-site Archive, Cloud Storage)
[ ] Record Retention Approver Signature
[ ] Notes regarding record storage/retrieval

--- TRACEABILITY VERIFICATION ---
[ ] Material Lot Number Traceability Notes
[ ] Quantity Traceable to Raw Material Lot
[ ] Traceability System Used (e.g., Barcode, RFID) (Barcode, RFID, Manual Tracking)
[ ] Date of Traceability Review
[ ] Supporting Traceability Documentation (e.g., Batch Records, Logs)

--- END OF TEMPLATE ---
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