MUSIC STORE INSTRUMENT INVENTORY CHECKLIST TEMPLATE

Created by ChecklistGuro (https://checklistguro.com)


--- INITIAL INVENTORY VERIFICATION ---
[ ] Inventory Verification Date
[ ] Starting Quantity - Guitar (Acoustic)
[ ] Starting Quantity - Guitar (Electric)
[ ] Starting Quantity - Drum Kit
[ ] Starting Quantity - Keyboard/Piano
[ ] System Used for Record Keeping (Spreadsheet (Excel/Google Sheets), Dedicated Inventory Software, Other)
[ ] Notes on Initial Verification

--- INSTRUMENT CONDITION ASSESSMENT ---
[ ] Serial Number (if applicable)
[ ] Overall Condition (Excellent, Good, Fair, Poor)
[ ] Detailed Condition Notes (e.g., scratches, dings, repairs)
[ ] Functionality Check (Fully Functional, Minor Issues, Significant Issues)
[ ] Photo of Condition (optional)
[ ] Strings/Reeds/Batteries (if applicable)
[ ] Case/Gig Bag Condition (Excellent, Good, Fair, Poor)

--- ACCESSORY AND PART INVENTORY ---
[ ] Strings/Cables (Quantity)
[ ] Picks/Tuning Pegs (Quantity)
[ ] Straps (Quantity)
[ ] Cases/Gig Bags (Quantity)
[ ] Amplifier Tubes (Quantity)
[ ] Drumsticks (Pairs - Quantity)
[ ] Reeds (Type & Quantity) (Alto Saxophone, Tenor Saxophone, Soprano Saxophone, Baritone Saxophone)
[ ] Notes on Accessories/Parts Condition

--- RENTAL EQUIPMENT STATUS ---
[ ] Rental Start Date
[ ] Rental End Date (Expected)
[ ] Rental Fee
[ ] Condition Upon Rental (Excellent, Good, Fair, Poor)
[ ] Customer Name
[ ] Rental Agreement ID
[ ] Returned? (Yes, No)
[ ] Expected Return Time

--- CONSIGNMENT INVENTORY TRACKING ---
[ ] Consignment Item ID
[ ] Artist/Consignor Name (Artist 1, Artist 2, Artist 3)
[ ] Quantity Consigned
[ ] Consignment Start Date
[ ] Consignment End Date (Expected)
[ ] Consignment Price
[ ] Payment Split (%) (50/50, 60/40, 70/30)
[ ] Units Sold

--- STORAGE AREA ORGANIZATION ---
[ ] Aisle Designation
[ ] Instrument Count per Shelf
[ ] Shelf Stability (Stable, Slightly Unstable, Unstable)
[ ] Lighting Adequacy (Adequate, Dim, Insufficient)
[ ] Notes on Temperature Control
[ ] Dust Accumulation Level (Low, Moderate, High)

--- SECURITY PROTOCOL COMPLIANCE ---
[ ] Alarm System Armed? (Yes, No)
[ ] Security Cameras Operational? (Yes, No)
[ ] Number of Security Keys Available
[ ] Last Security System Maintenance Date
[ ] Door Locks Verified - All Secure? (Yes, No)
[ ] Notes on observed security concerns

--- RECORD DISCREPANCIES & ADJUSTMENTS ---
[ ] Discrepancy Quantity
[ ] Reason for Discrepancy (Theft, Damage, Miscount, Shipping Error, Other)
[ ] Detailed Explanation of Discrepancy
[ ] Adjusted Quantity
[ ] Adjustment Type (Addition, Subtraction)
[ ] Adjustment Date
[ ] Adjustment Time
[ ] Authorized Signature

--- FINAL RECONCILIATION & REPORTING ---
[ ] Total Value of Inventory
[ ] Number of Discrepancies Found
[ ] Summary of Discrepancy Adjustments
[ ] Reconciliation Completion Date
[ ] Reconciliation Status (Completed, Pending Review, Requires Adjustment)
[ ] Supporting Documentation (e.g., Adjustment Logs)
[ ] Comments/Notes on Reconciliation

--- END OF TEMPLATE ---
Transform this text into a digital, automated, and trackable mobile app!
Visit: https://checklistguro.com/templates/retail/music-store-instrument-inventory-checklist-template
(Click "Install Template" to launch your digital inspection tool immediately)
