OFFER SUBMISSION CHECKLIST

Created by ChecklistGuro (https://checklistguro.com)


--- OFFER PREPARATION & REVIEW ---
[ ] Offered Purchase Price
[ ] Earnest Money Deposit Amount
[ ] Financing Type (if applicable) (Cash, Conventional, FHA, VA, Other)
[ ] Proposed Closing Date
[ ] Special Conditions/Requests
[ ] Preferred Method of Communication (Email, Phone, Text)
[ ] Buyer's Full Name
[ ] Buyer's Address

--- FINANCIAL DOCUMENTATION ---
[ ] Earnest Money Deposit Amount
[ ] Proof of Funds (Bank Statement)
[ ] Down Payment Amount
[ ] Loan Type (if applicable) (Conventional, FHA, VA, USDA, Cash)
[ ] Loan Pre-Approval Amount
[ ] Pre-Approval Letter

--- PROPERTY INFORMATION & DISCLOSURES ---
[ ] Property Address
[ ] Parcel Number (APN)
[ ] Lot Size (Square Feet)
[ ] Property Survey (if available)
[ ] Known Property Defects (Check all that apply) (None, Roof Issues, Foundation Issues, Plumbing Issues, Electrical Issues, HVAC Issues, Pest Infestation, Other (Specify in Long Text))
[ ] Additional Property Disclosures (if 'Other' is selected above, provide details)
[ ] Date of Last Property Tax Assessment

--- CONTINGENCIES & ADDENDA ---
[ ] Financing Contingency? (Yes, No)
[ ] Loan Approval Deadline (Days)
[ ] Inspection Deadline
[ ] Inspection Details/Scope
[ ] Sale of Buyer's Property Contingency? (Yes, No)
[ ] Sale of Buyer's Property Deadline
[ ] Addenda to Include (Select all that apply) (Lead-Based Paint Disclosure, Seller Property Disclosure, HOA Documents, As-Is Addendum)
[ ] Special Addenda Instructions (if any)

--- LEGAL REVIEW & COMPLIANCE ---
[ ] Attorney Review Required? (Yes, No)
[ ] Summary of Attorney Review Notes (if applicable)
[ ] Compliance with Fair Housing Act? (Verified, Not Applicable)
[ ] Date of Legal Review Completion
[ ] Copy of Legal Review Documentation (if applicable)
[ ] Description of any required disclosures based on local regulations

--- FINAL SUBMISSION & DELIVERY ---
[ ] Seller's Agent Name
[ ] Seller's Agent Phone Number
[ ] Seller's Agent Email Address
[ ] Delivery Method (Email, In Person, Courier)
[ ] Offer Document (PDF)
[ ] Date of Submission
[ ] Time of Submission
[ ] Confirmation Tracking Number (if applicable)
[ ] Buyer's Signature - Confirmation of Submission

--- END OF TEMPLATE ---
Transform this text into a digital, automated, and trackable mobile app!
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(Click "Install Template" to launch your digital inspection tool immediately)
