PHARMACEUTICAL TRAINING RECORDS CHECKLIST

Created by ChecklistGuro (https://checklistguro.com)


--- EMPLOYEE INFORMATION ---
[ ] Employee ID
[ ] Employee Name
[ ] Job Title
[ ] Date of Hire
[ ] Department (Manufacturing, Quality Assurance, Research & Development, Warehouse, Other)
[ ] Employee Email

--- TRAINING PROGRAM DETAILS ---
[ ] Training Program Name (GxP Fundamentals, Data Integrity Training, Cleanroom Procedures, Pharmacovigilance Awareness, Equipment Qualification)
[ ] Training Start Date
[ ] Training Completion Date
[ ] Training Duration (Hours)
[ ] Brief Description of Training Content
[ ] Training Delivery Method (Instructor-Led, eLearning, Webinar, Self-Study)
[ ] Training Materials (e.g., Presentation Slides)

--- TRAINING COMPLETION VERIFICATION ---
[ ] Training Completion Date
[ ] Assessment Score
[ ] Assessment Result (Pass, Fail, Conditional Pass)
[ ] Trainer Comments (if applicable)
[ ] Trainee Signature
[ ] Trainer Signature

--- DOCUMENTATION & RECORD KEEPING ---
[ ] Record Creation Date
[ ] Document Identifier/Tracking Number
[ ] Scanned Training Certificate(s)
[ ] Storage Location (Physical/Electronic)
[ ] Record Status (Active, Archived, Inactive)
[ ] Archiving Date (if applicable)

--- REVIEW AND APPROVAL ---
[ ] Review Date
[ ] Review Status (Approved, Rejected, Needs Revision)
[ ] Review Comments (if applicable)
[ ] Reviewer Signature
[ ] Reviewer Name
[ ] Reviewer Employee ID

--- PERIODIC REVIEW ---
[ ] Last Review Date
[ ] Review Interval (Months)
[ ] Summary of Review Findings
[ ] Areas Reviewed/Updated (Training Materials, Assessment Methods, Regulatory Changes, Job Descriptions, Feedback from Trainees)
[ ] Reviewer Signature
[ ] Next Review Date (Automatically calculated)

--- END OF TEMPLATE ---
Transform this text into a digital, automated, and trackable mobile app!
Visit: https://checklistguro.com/templates/pharmaceutical/pharmaceutical-training-records-checklist
(Click "Install Template" to launch your digital inspection tool immediately)
