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Termination Checklist Template for HR

Pre-Termination Planning

Tasks to complete before initiating the termination process.

Proposed Termination Date

Enter date...

Reason for Termination
(] Performance-Based

(] Restructuring

[ Misconduct

(] Redundancy

(] other

Summary of Performance Concerns (if applicable)

Write something...

Number of Performance Improvement Plans (PIPs) issued

Enter a number...
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