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--- PRE-SHIFT DOCK INSPECTION & SAFETY ---
[ ] Inspection Date
[ ] Inspection Start Time
[ ] Dock Leveler Functionality Check (Operational, Needs Repair, Out of Service)
[ ] Safety Equipment Inspection (Dock Lights Functional, Safety Cones/Barriers in Place, Dock Seals Intact, Emergency Exit Clear)
[ ] Observed Defects or Damage
[ ] Inspector Signature

--- INBOUND DOCKING & RECEIVING READINESS ---
[ ] Shift Start Date
[ ] Shift Start Time
[ ] Assigned Dock Door Number (Dock Door 01, Dock Door 02, Dock Door 03, Dock Door 04)
[ ] Pre-Arrival Documentation Verified (Advanced Shipping Notice (ASN) Received, Purchase Order (PO) Match Confirmed, Carrier Appointment Confirmed, Hazardous Materials Manifest Checked)
[ ] Primary Receiving Clerk Name
[ ] Notes on Incoming Shipment Discrepancies
[ ] Upload Delivery Note/Manifest Photo
[ ] Supervisor Readiness Approval

--- TRAILER INSPECTION & SECURITY PROTOCOL ---
[ ] Inspection Date
[ ] Inspection Time
[ ] Trailer Number/ID
[ ] Seal Integrity Status (Intact, Tampered, Missing)
[ ] Trailer Physical Condition Check (No visible structural damage, Floor is clean and dry, No odor or pest evidence, Door locks/latches functional)
[ ] Discrepancy or Damage Notes
[ ] Upload Photo of Trailer Seal
[ ] Inspector Signature

--- LOADING ZONE ORGANIZATION & CLEARANCE ---
[ ] Staging Area Status (Clear and Accessible, Partially Obstructed, Obstructed - Action Required)
[ ] Obstructions Identified (Empty Pallets, Shrink Wrap/Debris, Unprocessed Returns, Unlabeled Cargo, Equipment/Forklifts)
[ ] Aisle Number/Location
[ ] Number of Unprocessed Pallets in Staging
[ ] Corrective Action Notes
[ ] Dock Supervisor Verification

--- EQUIPMENT & TOOLING VERIFICATION ---
[ ] Inspection Date
[ ] Inspection Start Time
[ ] Equipment Checklist (Forklift/Reach Truck Condition, Electric Pallet Jack Battery Level, Handheld Scanner/RF Gun Functionality, Dock Leveler Maintenance Status, Pallet Jack Hydraulic Integrity)
[ ] Number of Defective Units Found
[ ] Equipment Defect Details & Notes
[ ] Photo of Equipment Damage (if applicable)
[ ] Inspector Signature

--- LOAD OPTIMIZATION & STABILITY ASSESSMENT ---
[ ] Stability Reinforcement Used (Stretch Wrap, Strapping/Banding, Dunnage Bags, Pallet Bracing, Corner Protectors)
[ ] Weight Distribution Status (Evenly Distributed, Heavy Side Loading (Caution Required), Imbalanced/Requires Re-stacking)
[ ] Total Pallet Count in Load
[ ] Observed Loading Discrepancies
[ ] Load Supervisor Verification

--- OUTBOUND DOCUMENTATION & MANIFEST ACCURACY ---
[ ] Dispatch Date
[ ] Shipping Carrier (FedEx, UPS, DHL, Local Freight Partner)
[ ] Bill of Lading (BOL) Number
[ ] Required Documents Verified (Packing Slip, Commercial Invoice, Certificate of Origin, Hazardous Materials Declaration)
[ ] Scanned Copy of Signed Manifest
[ ] Dock Supervisor Verification

--- PERSONNEL SAFETY & PPE COMPLIANCE ---
[ ] PPE Verification Checklist (High-Visibility Vest, Steel-Toe Safety Boots, Safety Gloves, Safety Glasses, Hard Hat (if applicable))
[ ] Safety Training Status (Certified/Up-to-date, Training Expiring Soon, Training Required)
[ ] Safety Inspection Date
[ ] Safety Supervisor Sign-off
[ ] Safety Incident Notes
[ ] Photo of Non-Compliance/Hazard

--- POST-LOADING & DOCK DEPARTURE PROTOCOL ---
[ ] Departure Date
[ ] Actual Departure Time
[ ] Trailer Number
[ ] Seal Integrity Status (Intact, Broken/Tampered, Not Applicable)
[ ] Final Departure Checklist (Trailer Doors Secured, Seal Number Recorded, Paperwork/BOL Completed, Dock Leveler Retracted)
[ ] Photo of Sealed Trailer
[ ] Dock Supervisor Sign-off

--- DOCK HOUSEKEEPING & WASTE MANAGEMENT ---
[ ] Waste Removal Items (Cardboard/Flattened Boxes, Plastic Stretch Wrap, Broken Wooden Pallets, Strap/Binding Scraps, General Trash/Debris)
[ ] Dock Floor Condition (Clean and Clear, Requires Immediate Cleaning, Debris Present - Action Taken)
[ ] Spill Cleanup Notes
[ ] Cleanup Completion Date
[ ] Supervisor Verification
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