WAREHOUSE WMS VENDOR COMPLIANCE CHECKLIST

Created by ChecklistGuro (https://checklistguro.com)


--- VENDOR ONBOARDING & SETUP ---
[ ] Vendor ID
[ ] Vendor Contact Information (Name, Phone, Email)
[ ] Vendor Type (Manufacturer, Distributor, etc.) (Manufacturer, Distributor, Third-Party Logistics (3PL), Other)
[ ] Vendor Onboarding Start Date
[ ] Product Categories Supplied (Electronics, Apparel, Home Goods, Food & Beverage)
[ ] Vendor Agreement/Contract

--- DATA TRANSMISSION & INTEGRATION ---
[ ] File Transmission Frequency (e.g., hourly, daily)
[ ] Data Transmission Method (e.g., EDI, API, SFTP) (EDI, API, SFTP, Other)
[ ] Average File Size (MB)
[ ] Last Successful Data Sync Date
[ ] Scheduled Data Sync Time
[ ] Description of Data Transformation Process
[ ] Data Encryption Method (if applicable) (None, SSL/TLS, AES, Other)

--- ORDER CONFIRMATION & ACKNOWLEDGEMENT ---
[ ] Order Confirmation Received Date
[ ] Order Confirmation Received Time
[ ] Confirmation Response Time (Seconds)
[ ] Confirmation Method (EDI, Email, API, Manual)
[ ] Confirmation Status (Confirmed, Partially Confirmed, Rejected)
[ ] Confirmation Rejection Reason (if applicable)

--- ASN (ADVANCE SHIPMENT NOTICE) COMPLIANCE ---
[ ] ASN Submission Date
[ ] ASN Number
[ ] ASN Format Compliance (EDI, XML, CSV)
[ ] Total Pallets in ASN
[ ] Total Units in ASN
[ ] ASN Accuracy Verification (Accurate, Minor Discrepancies, Major Discrepancies)
[ ] Discrepancy Details (if applicable)

--- LABELING STANDARDS ADHERENCE ---
[ ] Label Format Compliance (Compliant, Non-Compliant, N/A)
[ ] Required Label Fields Present (Product Code, Lot Number, Expiration Date, Quantity, Handling Instructions)
[ ] Barcode Scan Accuracy (Attempted Scans)
[ ] Barcode Scan Accuracy (Successful Scans)
[ ] Example Label Image
[ ] Label Material Compliance (Compliant, Non-Compliant, N/A)

--- SHIPPING DOCUMENTATION ACCURACY ---
[ ] Bill of Lading (BOL) Number
[ ] Total Number of Pallets Listed on BOL
[ ] Declared Value of Goods
[ ] Shipping Terms (e.g., FOB, CIF) (FOB, CIF, Other)
[ ] Bill of Lading Date
[ ] Upload Copy of Bill of Lading (optional)

--- PACKAGING REQUIREMENTS COMPLIANCE ---
[ ] Maximum Package Weight (lbs)
[ ] Maximum Package Dimensions (Length - inches)
[ ] Maximum Package Dimensions (Width - inches)
[ ] Maximum Package Dimensions (Height - inches)
[ ] Approved Packaging Materials (Cardboard, Pallets, Shrink Wrap, Bubble Wrap)
[ ] Pallet Type (Standard 48x40, Euro Pallet)
[ ] Packaging Specification Document

--- SECURITY PROTOCOLS & ACCESS CONTROL ---
[ ] Vendor MFA (Multi-Factor Authentication) Enabled? (Yes, No, N/A)
[ ] Password Complexity Policy Compliance? (Yes, No, N/A)
[ ] Number of Vendor User Accounts
[ ] Least Privilege Access Applied? (Yes, No, N/A)
[ ] Last Access Review Date
[ ] Notes on Access Security Measures

--- PERFORMANCE MONITORING & REPORTING ---
[ ] Order Fill Rate (%)
[ ] On-Time Delivery Rate (%)
[ ] Order Accuracy Rate (%)
[ ] ASN Accuracy Rate (%)
[ ] Date of Performance Review
[ ] Summary of Performance Review Findings
[ ] Overall Performance Rating (Exceeds Expectations, Meets Expectations, Needs Improvement)
[ ] Supporting Performance Documentation (e.g., reports)

--- AUDIT TRAIL & DOCUMENTATION ---
[ ] Audit Date
[ ] Audit Time
[ ] Summary of Findings
[ ] Supporting Documents (ASN, BOL)
[ ] Number of Discrepancies Found
[ ] Overall Compliance Status (Compliant, Non-Compliant, Partial Compliance)
[ ] Auditor Signature

--- END OF TEMPLATE ---
Transform this text into a digital, automated, and trackable mobile app!
Visit: https://checklistguro.com/templates/wms/warehouse-wms-vendor-compliance-checklist
(Click "Install Template" to launch your digital inspection tool immediately)
